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LICENSED (AGRICULTURAL PROWCTS) DEALERS PILES 

what is the function of the office in vhich this record series is created? 0 .  

Agency C o m n  Standards - these standards apply only to the Department Of Agriculture. 
They are possible because more than one office of this agency creates files in the same 
record series, but for different geographic areas, different products or different 
services within the overall functional responsibilities of this Department. 
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THIS IS A DEPARTMENT'OF ~RICXLTURE  AGENCY WIDE "COMMON STANDARD".' 

. .  .. . . .  



13. Is t h i s  the Record Copy o f t h e  ser ies?  

14. Is there  a duplication of this se r i e s  i n  another off ice  or agency? 

15. ’Is the information contained i n  t h i s  se r ies  ever sunrmarized o r  published? 

16. Does the ser ies  contain c lass i f ied  information requiring securi ty  handling? 

17. Does the se r i e s  i n i t i a t e ,  mend or terminate agency pol ic ies  and procedures? 

18. Could the function be performed i f  t he  f i l e s  were l o s t  or destroyed? 

19. Is the  se r i e s  (o r  major portion of it) regularly microfilmed? If yes,  why? 

20. Does the record se r i e s  provide data as  input t o  an EDP f i l e ?  

21. Does the record ser ies  contain documentation produced as EDP printout? 

22. H a s  the  Federal Government issued instructions governing the retention/dispo- 

~ 

Attach copy of s m a r y  o r  publication. 

- 

s i t i o n  of these f i l e s ?  
License is good as long as bond is current. 

23. W i l l  there  be a need for  these records 10, -15 years from now? If  yes^, h a t ?  

years :. 
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2 1 .  REQUIREMENTS. The following ‘requires  the^ f i l e s  t o  be keptIndefinite 

a.[]STATE b.[]STATVIE OF c.[]kliGIT d.[]FEDEFAL e.wADMINISTRATIVE f.[]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

License is good as long as bond is current,  unless revoked by the Commissioner of 
Agriculture for  cause. 

( C i t e  L a ,  Statute ,  or other reason f i ~ r  t-he re ten t ion  requirement) 

!5. AGENCY FECOFIEENDATIONS. This agency recomnends that  the f i l e  se r ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[$OTHER SeP Be1 ow .then : 

~. ~ 

] Hold i n  the current f i l e s  area month(s)/ year (s ) :  
1 Transfer t o  [ 1 Sta te  Records Center [ 1 Local Holding Area; hold year(s): 

~ 

, ~~ 

[ I Destroy; 
[ 1 Trahsfer t o  State  Archives for permanent retention. 
[ 1 Destroy imrieaiatelv a f t e r  cut-off. 

. 

[ 1 Other: (Specify) exoired. 
r 

Hold l icense with current bond i n  ac t ive  f i l e s  until t he  bond is/revoked o r  withdrawn; 
then, withdraw folder  from the  act ive files, and place the folder  i n  the inactive files. 
Cut off inact ive f i l e s  a t  t he  end of each calendar year; hold i n  current f i les  1 year, 
&az, drstroy. 

(Indicate brief ly  rationale for  recornendations above/or write additional remarks)  : 

OTHER REQUIRED SIGNATURES DATE 
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